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Foreword 

 

The purpose of this document is to provide a Manual of Operating Procedures (MOP) to the 

Office of the Dean Research and Development (ODRD) and the whole research community at 

General Sir John Kotelawala Defence University (KDU).  

The goal of the ODRD is to streamline on-going research initiatives while promoting and 

maintaining sustainable research and development activities of the university. It further oversees 

the overall coordination and management of research activities of all Faculties, Centres, and 

other academic Units of the KDU. The regular activities of ODRD includes recommending 

research grants, financial support for disseminating opportunities for research findings of the 

academic staff and students, selection of the academia and students who excel in research by 

awards of research excellence, and maintaining databases of research output of its staff and 

students.  

This MOP, serves as a reference and handbook providing details on the conduct and operations 

of the main regular activities operated through the ODRD, as mentioned above. The manual is to 

be used by the research community at KDU, staff of ODRD and all others responsible for the 

implementation of the activities. The purpose of the MOP of ODRD is to guide and facilitate 

adherence to consistent procedures to promote and support high quality research, continuation of 

good practices and to foster research. 

The MOP of ODRD is available in hard copy at all faculties, centres and academic units at KDU, 

and also in the website of ODRD. The activities on which the information are laid down in this 

MOP, and their relevant procedures of operations, can be found in the Table of Contents, with 

the supporting documents included as annexures. The flowcharts for the complete operational 

procedures are added at the end of each set of procedures, providing a quick overview to the 

user.  

This document was prepared by myself in 2022, with the editorial support from Maj Gen Lal 

Gunasekara (Rector Metropolitan Campus), Prof Sanath Dammika (Deputy Vice Chancellor 

Academics), Snr Prof Rohini Seneviratne (Director Centre for Quality Assurance), Pof Thushara 

Weerawardena (Director KDU-CARE), Dr Namali Sirisoma (Director Centre for Career 

Guidance). This MOP will be subject to review every three years and updated as and when 

necessary.  

 

 

 

Prof Charitha Goonasekara  

Dean Research and Development 
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Financial Assistance for Participating in 
Conferences/workshops/seminars/symposia 

 

1.1 Introduction 

 
The Board of Management (BOM) of KDU has granted (535:02) its approval to implement the 

following Policy Framework for granting financial assistance to the Academic Staff 

(Military/Civil) for presenting research papers and attending workshops/ seminars/ conferences/ 

symposiums locally or aboard w.e.f. 01.09.2011. Such financial assistance covers relevant 

expenses, for example, course / conference / training / workshop registration fee, air fare, visa 

fees, accommodation, food and event related transport.  Through this support scheme, it is 

expected that the academia will obtain enough exposure to the outside scientific community and 

update their knowledge, form collaborations and uplift their research career. The 34th University 

Research Grant Committee meeting held on the 10th July 2020, made recommendations to 

revise these criteria, which was approved at the Senate meeting held on the 10.09.2020 and the 

BOM held on 621st BOM meeting held on 09.10.2020. The revised criteria have broadened this 

financial aid, by increasing the fund limit and including provision for undergraduate and 

postgraduate students as well in participating these kind of activities. Financial assistance from 

this scheme is available until the yearly budget allocation for the same is met. 

 
1.2 Scope 

 
This section describes the process of awarding financial aid, which is provided to all academic 

staff members of KDU for participating in conferences, from the point of an application being 

made for such a request. 

 
1.3 Submission of an application 

  
Applications are open throughout the year. The application (Annexure 1A) and the guideline 

(Annexure 1B) on the criteria by which the application should be made, are available on the 

website of the Office of the Dean Research and Development (ODRD) 

(https://kdu.ac.lk/research-and-development). Applicants seeking funds under this scheme are 

encouraged to go through these guidelines before submitting the application. 

 

The completed application along with the supporting documents should be submitted to the 

ODRD, with the relevant head‘s and the Dean‘s recommendation, and the comments of the 

DR/SAR (Establishment) details of the previous funds received by the applicant. 
 

It is mandatory that the email address used by the applicant, wherever applicable with the event   

(email address on the published abstract/ in communications with the event officials during the 
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registration process etc., being the official one. In case where the applicant is claiming expenses 

on behalf of a student, then the same apply for the email address of the student, where relevant. 

Applications, in which non-kdu email addresses being used, will be rejected.   

 

1.4 Reviewing the Application 

1.4.1 Initial Screening 

 
The ODRD will check the application and the supporting documents for any mistakes, and      

incomplete applications are sent back to the applicant. Completed application should include all 

the necessary signatures, proof of registration/ letter of invitation, copy of the published 

abstract/certificate of participation, relevant invoices, and the originals of proof of payment for 

costs claimed. The application should also include a final report, prepared according to the format 

given in the guideline, if the event has already taken place. 

 

The Dean Research and Development will forward the completed applications to Deputy Vice 

Chancellor (Academic), with recommendations or any special observations/comments on the 

application, for submission to the next committee meeting of the Research Grants Committee 

(RGC) of KDU. The comments by the Establishment Division will include information on 

previous financial aid granted to the applicant under the same scheme. The observations by the 

Dean R&D will include, whether the application meets necessary criteria and can/cannot be 

recommended, comply with the funding limit the applicant is eligible for, and any specific 

observations on the claims being made, which should be brought to the attention of the RGC. 

 
1.4.2 Evaluation by the RGC committee 

 
If the application has fulfilled all the criteria for receiving financial assistance, as laid down in the 

guideline, the RGC will recommend the application. 

 
1.4.3 Special Considerations 

 
Usual practice is to reimburse the cost after the event. However, when the cost is very high, as in 

the case of participation in overseas conferences, a prior approval of the RGC committee can be 

obtained before the event. An advance payment for the expected cost can be recommended on 

submission of relevant costs, such as proof of etc. (Proof of registration for the conference, 

quotations for ticket reservation, quotation for hotel charges etc. In such case, after the event, the 

relevant documents as mentioned above should be submitted, to settle the cash advance and to 

reimburse the remaining costs. 
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1.5 Final Approval 

 
The application, with the decision of RGC (recommended or not recommended), will be 

forwarded by the Chairman of RGC to Vice Chancellor for the final approval. After the approval 

by the VC, the application will be sent back to the ODRD, for necessary next step by ODRD. 

 

 
1.6 What follows next? 

 
If the application has been recommended by the RGC and approved by the VC, the ODRD will 

and prepare a G35 voucher request to bursar for the release of the relevant payment to the 

applicant, and notify the applicant of the same. If the application has not been recommended by 

the RGC, and hence not approved by the VC, the ODRD will inform the decision to the 

applicant.       
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Annexure 1A 

Application for Financial support to Participation at Local and Foreign 

Conference/Workshops/Annual Sessions of Academic Bodies and Scientific Societies. 

 
1. Name of the Applicant: ……..…………………………………………………………..……………. 

 
2. Designation: …………………………………………………………………………………………... 

 
3. Department/Faculty: ………………………………………………………………………………… 

 
4. Name of the event: …………………………………………………………………………………… 

 
5. Nature of the participation (please attach the evidence): 

 

              Participant            Presenter            Resource Person           Guest Speaker              Other  
 

6. Address of the location of the event: ……………………………………………………………… 

 
……………………………………………………………………………………………………………… 

 
7. Date of the event: From: …………. To: ……………… 

 
8. State the relevance of the event for the applicant/institute: …………………………………… 

 
……………………………………………………………………………………………………………… 

 
9. Arrangements for the departmental activities in absence of the applicant: 

 
……………………………………………………………………………………………………………… 

 
…………………………………………………………. …………………………………………………. 

 
10. Amount of Financial Assistance requested: ……………………………………………………… 

 
11. Have you received a financial support to attend a similar event before? Yes/No 

 
Date: ………………… 

 
Name of the event: ………………………………………………………………………………….. 

 

Amount : ………………………… 

 
12. Have you submitted a report after attending the event stated in (11)? Yes/No/NA 

 

 

 

 
Date………………… Signature of the applicant …….………………. 
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For Office use only 

 
 

13. To: Dean of the Faculty of ……………….. 

 
 

…………………. Date: ……………… 

Signature of the Head of the Department of ……………………………. 

 
14. To: SAR/Establishments 

 
 

…………………. Date: ……………… 

Signature of the Dean of the Faculty of ……………………………. 

 
15. To: Dean of Research and Development 

 
 

…………………. Date: ……………… 

Signature of SAR/Establishments 

 
16. To: Chairman/Senate Research Committee 

 
          

…………………. Date: ……………… 

Signature of Dean Research and Development 

 
17. To: Vice-Chancellor 

 
 

……………… Date: ……………… 

Signature of Chairman Senate Research Committee (DVC/Academic) 

 
 

18. Approval of the Vice-Chancellor 

 
 

…………………. 

Signature of the Vice-Chancellor Date: ……………… 
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Annexure 1A 
 

 

 

 

Instructions for submission of a Report after attending a 

local/foreign conference Conference/Workshops/Annual Sessions of Academic Bodies and Scientific 

Societies 
 

An Academic staff member who received financial support for attending a local or foreign 

Conference/Workshops/Annual Sessions of Academic Bodies and Scientific Societies should submit a 

report on return to the DVC (Academic) through HOD and the Dean of the Faculty within TWO months 

in the following format. 

 

Report on the outcome of the participation at the <name of the event> 

 
 

1. Introduction: Give a quarter-page description on the importance of the event, its themes/scope, 

relevance to your area of research at KDU and key researchers participated at the 

event. 

2. Nature of participation: 

Give a half-page description on your role as a presenter, resource person, guest 

speaker or a participant at the event. If you were a presenter/resource person/guest 

speaker give the title (reference in case of a research aper of your paper and your 

contribution or findings. If you were a participant, state the sessions you attended and 

key researches that stimulated your ongoing/intended research work. 

3. Benefits of participation: 

Give a quarter-page description on identification of key researchers, institutes, similar 

projects with your area of research. Also write about any contacts/collaborations you 

were able to establish so as to strengthen research profile of KDU. 

4. Best Practices 
 
 

Describe the best practices that you have learned in the Conferences/Workshop and 

how they can be adopted by KDU. 

5. Recommendations 

Provide a list of recommendations to KDU based on experience/collaborations in 

connection with your participation at the Conference/workshop, etc. 
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GUIDELINE FOR GRANTING FINANCIAL ASSISTANCE TO THE ACADEMIC STAFF 

(MILITARY/CIVIL) FOR PARTICIPATING IN CONFERENCES/WORKSHOPS 

 

BOM has granted (535:02) its approval to implement the following Policy Framework for granting 

financial assistance to the Academic Staff (Military/Civil) for presenting research papers and attending 

workshops/seminars/conferences/symposiums locally or aboard w.e.f. 01.09.2011. The 34th University 

Research Grant Committee meeting held on the 10th July 2020, made recommendations to revise these 

criteria, which was approved at the senate meeting held on the 10.09.2020 and the BOM held on 621
st
 

BOM meeting held on 09.10.2020. 

 

The following maximum limits should be applied under this scheme as per the revised criteria: 

 

• Cost of conference / workshop / seminar / symposium / training programme organized locally 

LKR 35,000.00 

 

• Presenting a paper at a conference / short term training programme / course or workshop held 

overseas LKR 500,000.00 

 

Such financial assistance provide for overseas visits should cover one or more of the following. 

• Air fare / Airport taxes 

• Visa fees 

• Living expenses 

• Course / Conference / Training / Workshop registration fee 

 
 

General Guidelines: 

 

• Financial Assistance could be provided for courses / seminars / training programmes / conferences 

/ workshops or other study programmes conducted by Higher Educational Institutions and 

recognized associations acceptable to KDU as relevant to the course of study. 

 

• Financial assistance for local events is given annually up to the limit specified. 

 

• Financial Assistance for events held overseas is provided once every 03 years. 

 

• Financial assistance can be claimed multiple times, within the time period specified, till the 

relevant limit is reached. 

 

• Relevant expenses (as given above) for co-authored students (undergraduate/ postgraduate) can be 

included within the Rs 500,000 allocation given to the particular academic member for presenting 

papers overseas. 

 

• The application should be submitted to the Chairman of the Research Grant Committee, along 

with the supporting documents at least two months before the intended date of travel for approval. 

Part of the budget as an advance payment can be requested to cover initial expenses, by submitting 

quotations etc. for the intended expenses. 

 

• Those receiving financial assistance for overseas programs should also submit the following to the 

Chairman of the Research Grant Committee after returning to Sri Lanka. 
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Annexure 1B 
 

 

i. General report on the seminar/conference/symposium according to the guidelines given in 

the application. 

ii. Original receipts of all the payments claimed; to settle the advance payment if any and to 

reimburse the remainder, or to reimburse the whole amount, for the expenses incurred. 

iii. Progress report with results sheet where relevant (eg. Training programs / workshop). 
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2. Publishing in High Impact Journals 
 

2.1 Introduction 

 
The BOM of KDU in its 615

th
 meeting granted its approval to utilize the R & D funds for 

providing financial aid to academia for publishing in high impact journals, utilizing R & D funds, 

according to the stipulated criteria. This Grant scheme has been introduced to support publication 

of research findings by academic staff of KDU in high impact indexed journals. Publication fees 

associated with articles published in a journal indexed in a recognized indexing service, with a 

minimum Impact Factor as acceptable to the relevant discipline, will be considered. Applications 

for this funding scheme can be made anytime of the year. One applicant can receive the funds for 

any number of publications up to a maximum of $2000.00 in total, in a given year, on a 

reimbursement basis. However due to the demand for this financial scheme and as an 

encouragement to publish more, additional revisions to the criteria was approved at the 637th 

BOM. Accordingly, the unutilized budget for the above scheme at the end of the year will be 

utilized for reimbursing journal publication fees of requests that exceed the annual limit per 

academic staff member, when there are more publications exceeding the USD 2000. 

 

 
2.2 Scope 

 
This section describes the procedure of awarding financial aid, which is provided to all academic 

staff members of KDU for publishing in high impact journals, from the point of an application 

being made for such a request. 

 

 
2.3 Submission of an Application 

 
Applications are open throughout the year. The application and the guideline (Annexure 2A) on 

the criteria by which the application should be made, are available on the website of the ODRD 

(https://kdu.ac.lk/research-and-development). Applicants seeking for funds under this scheme are 

encouraged to go through these guidelines before submitting the application. 

 

The completed application along with the supporting documents should be submitted to ODRD, 

through the relevant head‘s and the dean‘s recommendation. 
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2.4 Reviewing the Application 

2.4.1 Initial Screening 

 
The ODRD will check the application and the supporting documents for any mistakes, and 

incomplete applications are sent back to the applicant. Completed application should include all 

the necessary signatures, proof acceptance by the journal for publication, copy of the published 

paper, evidence of journal meeting the stipulated criteria as given in the guideline, relevant 

invoices by the journal, and the proof of payment of publication cost. 

 

The Dean Research and Development will forward the completed applications to Deputy Vice 

Chancellor (Academics), with recommendations or any special observations/comments on the 

application, for submission to the next committee meeting of the Research Grant Committee 

(RGC) of KDU. The observations by the Dean R&D includes, whether the application meets 

necessary criteria and can/cannot be recommended, comply with the funding limit the applicant is 

eligible for, and any specific observations on the credibility of the journal, which should be brought 

into the attention of the RGC. 

 

2.4.2 Evaluation by the RGC committee 

 
If the application has fulfilled all the criteria for receiving financial assistance, as laid down in the 

guideline, the RGC will recommend the application. 

 

Note: It is mandatory that the applicant be either the first or the corresponding author of the 

publication, and has used KDU affiliations on the paper. When the applicant is the corresponding 

author, the email address shown on the paper, as corresponding author‘s contact details, must be 

the official one. The credibility of the journal should meet the criteria given in the guideline and 

complies with the KDU publication policy. Usually the annual allocation per academic staff 

member is US2000. If a particular member exceeds this limit, in case of multiple publications or 

a publication cost being over US2000, the exceeded amount could be reimbursed at the end of the 

year, if there is unspent budget for the scheme (Approved at the 637
th

 BOM meeting). When there 

are several such requests and when the unspent budget is limited, the disbursement of remaining 

funds for additional requests will be considered case by case.   

 

 
2.4.3 Special Considerations 

 
Usual practice is to reimburse the cost after the event. However, in situations where the applicant 

is unable to make the payment on his own, due to the cost being very high or due to restrictions in 

paying in dollars, the payment can be arranged to be made through KDU. In such a case, the 

application can be forwarded for recommendation by the RGC, with a justification for the 
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difficulty in making the payment by the applicant himself. In such scenarios, instead of the copy 

of the final paper (as it is not yet published), the applicant can submit a ‗proof copy‘ of the paper, 

sent by the journal for final corrections, which shows all the relevant details about the authors. 

 

 
2.5 Final Approval 

 
The application, with the decision of RGC (recommended or not recommended), will be 

forwarded by  the Chairman of RGC to Vice Chancellor for the final approval. After the approval 

of the RGC decision by the VC, the application will be sent back to the office of the dean research 

and development, for necessary forward actions. 

 

 
2.6 What follows next? 

 
If the application has been recommended by the RGC and approved by the VC, the ODRD will 

and prepare a G35 voucher request to bursar for the release of the relevant payment to the 

applicant, and notify the applicant of the same. In the case where the publication fee is paid by 

the journal, the ODRD will prepare the G35 voucher request to bursar for the payment directly to 

the journal. If the application has not been recommended by the RGC, and hence not approved by 

the VC, the ODRD will inform the decision to the applicant with the reason. 
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PUBLICATION SUPPORT GRANT APPLICATION - 2021 

This Grant scheme has been introduced to support publication of research findings by academic 

staff of KDU in open access high impact index journals. To be eligible to apply; 

 

a) Applicants should be either the first author or a corresponding author of the Research Article 

and the applicant‘s affiliation on the article should be KDU. 

b) Where the corresponding author of the article is affiliated to KDU, the email address for 

correspondence, as shown on the title page, should be of KDU. 

c) If, email addresses are shown on the article for all authors, the email addresses of the authors 

affiliated to KDU should be of KDU. 

d) Publications should arise in a journal indexed in 

(i) Science Citation Index Expanded (™) (Web of Science) (Clarivate Analytics) 

(ii) www.scopus.com (Elsevier publishers) 

(iii) www.ncbi.nim.nih.gov/m/pubmed (PubMed, MEDLINE) 

(iv) Emerging Sources Citation Index (ESCI) (Clarivate Analytics) 

(v) Social Sciences Citation Index® (Web of Science) (Clarivate Analytics) 

(vi) Arts and Humanities Citation Index® (Web of Science) (Clarivate Analytics) 

(vii) Library and Information Science Abstracts (LISA) 

(viii) Library, Information Science and Technology Abstracts (LISTA) 

(ix) Education Resource Information Centre (ERIC) 

(x) Engineering Index 

e) The Journal should have a Minimum Impact Factor of 1.0, according to a recognized journal 

indexing body such as Clarivate Analytics 

 

 One applicant can receive the funds for any number of publications up to a maximum of 

$2000.00 in total, in a given year. 

 Applications should accompany the supporting documents. 

 Applications can be made anytime of the year. 

 Funding will be disbursed on re-imbursement basis of the publication costs incurred. 

 Applications will be evaluated by the KDU Research Committee and will make recommendations to 

the Vice Chancellor for approval of the funds. 
 

CHECK LIST  

 Published Article  
   

 Letter of acceptance from publisher    

   

 Documentary proof for indexing database and Journal Impact factor  
   

 Invoice from publisher  
   

 Proof of receipt of payment by publisher  
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Applicants Information (1

st
 author or corresponding author) 

Name and Designation  

Contact details  

Department and faculty  

Information on the Journal 

Name of the Journal  

Impact factor of the journal 

(As per the latest citation 

data of Clarivate Analytics) 

 

Indexing database 
(please write the relevant 

indexing body from the list 

on the front page) 

 

Publication Fees 
 

Please attach a 

1. copy of acceptance letter, 

2. invoice from publisher, 
3. proof of payment made in 

means of bank confirmation 

for TT transfers/ credit card 

bank statement etc. 

4. proof of payment received 

by the publisher. 

Total publication fee  

Total fee paid after the discounted amount for low income 

countries (if any) 

 

Total cost with other related charges (Eg. bank charges for 

TT transfer) 

 

LKR equivalent of the total cost  

 

Information on the Publication 

 

Title of the article 
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Co-authors (Indicate the 

name and the affiliation of 

each author) 

 

 

 

 

 

 

 

Declaration of the Applicant 

Have you received this grant for a publication in the same year? 
(Tick the relevant) 

Yes No 

If ‗Yes‘, the amount of funds received?  
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I confirm that all above information given is true to the best of my knowledge and certify 

that funding will not be duplicated from any other funding source, for the publication fee. 

 

 

Signature ……………………. Date 

Recommendations 

Recommendation of the Head of the Department 

 

Signature ……………………. Date 

Recommendation of the Dean of the Faculty 

 

Signature ……………………. Date 

Recommendation of the Dean of Research and Development 

 
Signature ……………………. Date 

Recommendation of the KDU Research Committee 

 

Signature ……………………. Date 

 

Vice-Chancellor’s Approval 

 
 

Signature …………………. Date: 
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3. Awarding Research Grants 
 
 

3.1 Introduction 

 
KDU Research Grant scheme has been introduced to support research work by academic staff 

members of General Sir John Kotelawala Defence University. Each grant is provided with up to a 

maximum of Rs 2,000,000 for 3-years. These funds can be utilized to initiate new projects by the 

academic staff. It can further be utilized as supplementary funding for ongoing research funded by 

other grants. Call for applications for grants will be advertised each year. The PI of the project 

should be an academic staff member of KDU. However, investigators from other universities/ 

institutes can be co-investigators or collaborators. One academic member should have been 

awarded only 2 grants at a given time. 

 

 
3.2 Scope 

 
This section describes the process for applying, agreeing and maintaining KDU Research Grant 

Scheme in order to ensure that KDU research Grant Scheme requirements are and continue to be 

met throughout the duration of the research. 

 

 
3.3 Submission of an Application 

3.3.1 Calling for Applications 

 
Applications for grants will be called in once a year by the ODRD. The advertisement will be 

made available on KDU main website as well as on R&D website (https://kdu.ac.lk/research-

and-development/). Announcement and the e-flyer will be circulated to the Deans of all the 

faculties of KDU requesting to share the notice among the all the academics staff of their faculties 

(Annexure 3A). 

 

 
3.3.2 Submission of an Application 

 
The application (Annexure 3B) and the guideline (Annexure 3C) on the criteria by which the 

application should be made, are available on the website of the Office of the Dean Research and 

Development. Applicants seeking for funds under this scheme are encouraged to go through these 

guidelines and the Research Grant Policy of KDU before preparing the application. All grants‘ 

applications and proposals must be accompanied with an internally prepared budget. Application 

can be downloaded from the above website and duly completed application should be sent 

(Hardcopy) to the office of the Dean Research and Development, through the Dean of the 
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relevant faculty, with a soft copy of the application, proposals being emailed to 

deanrad@kdu.ac.lk/ staff_rad@kdu.ac.lk on or before the dead line. 
 

The ODRD will be informing the applicants the receipt of the Application, via e-mail within 7 

days of the application submission deadline. 

 

 
3.4 Reviewing the Application 

3.4.1 Initial Screening 

 
The applications will be processed by the ODRD with regard to its conformity with the KDU 

guidelines. The complete applications will be submitted to the RGC for further processing. 

 
3.4.2 Appointing evaluators 

 
The details (Investigators and the title) of the complete applications will be sent to the respective 

faculty Dean/Director, to suggest two suitable reviewers, (at least one external), by Dean R&D. 

The respective faculties are expected to send nominations for reviewers for each proposal, to 

ODRD, before the next schedules RGC meeting. The deans/directors should ensure that the 

double blind process of reviewing a research grant proposal is maintained, when nominating 

reviewers. The deans/directors should obtain the consent from the reviewers, before nominating 

them, and should also provide their contact details to the ODRD. 

 

A meeting with members of RGC shall be called to decide on appointing the reviewers and needs 

to be coordinated by the ODRD. At the RGC meeting, two reviewers for each research proposal 

will be appointed based on the nominations made by the respective deans/directors. As directed 

by the Dean R&D, those applications, which do not confirm to the eligibility criteria of KDU 

research grants as per the guideline and the research grant policy, will be rejected, without 

further processing. The process of appointing reviewers should not take more than one month 

from the closing date for research grant applications. 

 

 
3.4.3 Evaluation of Proposals by the Reviewers 

 
The applications accepted by the RGC, will be sent to the appointed reviewers for evaluation, by 

the ODRD, along with the evaluation form (Annexure 3D) and the application guideline. The 

evaluation of proposals is double blind, where the names of evaluators and the reviewers are 

unknown to each other. Usually, a duration of 2 weeks will be granted for evaluation. Reviewers 

should be requested to provide written, unbiased, constructive feedback in a timely manner, 

together with the documented basis for the reviewer‘s opinion and to avoid personal comments or 

criticism, to maintaining the confidentiality of the review process: not sharing, discussing with 

third parties, or disclosing information from the reviewed proposal. 
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If the reviewers request any revision on the proposal, those comments will conveyed to the 

Principle Investigator and will be requested to address those comments within a week (Annexure 

E). The response received from the applicant for the comments by the reviewer will be sent back 

to the reviewer for their final assessment of the proposal (Annexure F) (if the reviewers have not 

yet recommended the proposal). The reviewers will submit the completed evaluation form on each 

proposal, with their final assessment. 

 

 
3.4.4 Selecting research proposals for recommendation for funding 

 
The finalized assessments received from the evaluators, after the receipt of comments by both the 

evaluators, will be then presented to the RGC committee by the Dean R&D. The final 

recommendation for the research grant will be made by the RGC. In the case of discrepancies by 

the assessments of the two reviewers, the RGC will seek the evaluation of the proposal by a third 

reviewer. The RGC will especially check the budget requests, to be in conformity to the types of 

expenses allowed by the KDU research grants as laid down in the research grant policy. 

Components of the budget, if any, which are not covered under KDU Research Grants policy, will 

not be approved. The applicant may be invited to make a clarifications on the proposed 

project/budget to the RGC, if required. 

 

When there is a limitation in the budget allocation in a given year, to award grants for all the 

applications, which have been recommended by the reviewers, RGC will prioritize the proposals 

for recommendation, based on the significance of the research, reviewer‘s recommendation, the 

credibility of the applicant, etc. 

 

 
3.4.5 Rewarding the reviewers 

 
RDO shall send a letter of acknowledgement to all the reviewers,) who took part in the reviewing 

process and admiring their contribution and support given in reviewing process (Annexure 3G) 

along with a monitory reward (as approved by the BOM). 

 

 
3.5 Final Approval 

 
The application, with the decision of RGC (recommended or not recommended), and the final 

recommended budget, is forwarded by the Chairman of RGC to the Vice Chancellor for the final 

approval. After the approval of the RGC decision by the VC, the application will be sent back to 

the office of the dean research and development, for necessary forward actions. Once the VC 

approval is granted, the dean R&D shall notify the awardees of the receipt of the grant (Annexure 

H). The applicants whose applications have not been recommended by the RGC and not approved 

by the VC, will be informed with reasons (Annexure H). 
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The award letters (Annexure I) and the contractual agreements (Annexure J) will be prepared by 

the ODRD, for each proposal with the final approval by the Vice Chancellor. The letters of 

award signed by the VC will be sent to the applicants (Annexure K). The Principal Investigator 

may keep the original letter while the co-investigators may have copies. 

 

The principal investigator shall accept the grant as they agree to the conditions laid down in the 

contractual agreement by signing the award letter and returning a copy to the ODRD. If there is a 

change in the date of initiation of the project, from the date of award of the grant, the grantee 

should inform that to the Dean R&D and obtain approval from the RGC. 

 

 
3.6 Awareness workshop on the procedures relevant to utilizing research grants for the grant 

awardees 

 

Information seminar/ workshops on commencing project work, handling the grant, appointing 

research assistants/ technical assistants/ claiming expenditures, document submissions will be 

conducted by the ODRD.  

 
3.6.1 Utilizing the grant for research expenses  

 
The Bursar or an Assistant Bursar handling the accounts for Research and development will 

educate the grantees on the procurement procedures relevant to the grants during these workshops. 

 
3.6.2 Appointing a student/research assistant for the project 

 
The investigators are totally responsible in hiring a suitable student/research assistant/technician as 

stated in the grant proposal. Once the relevant personnel is selected a letter of appointment should 

be provided to the person hired, by the Principal Investigator of the project prepared according to 

the given format (Annexure L).  

 

 
3.7 Monitoring Progress 

 
Upon award of the grant, the funds will be disbursed for the year 1, and the rest are subject to 

satisfactory progress of the research. The progress with each project will be closely evaluated by 

a separate progress evaluation committee (PEC), appointed for different disciplines, and will be 

monitored by the RGC. A PEC for a given group of similar disciplines will constitute the 2-3 

subject experts and the Dean R&D, and will be appointed by the RGC. The release of funds for 

the subsequent years of the granting period will depend on the recommendations by the PEC and 

the RGC.  
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3.7.1 6-months Progress Reports 

 
The grantees shall submit 6-months Progress Reports (Annexure M), signed by all investigators 

and prepared according to the given format, to the Dean R&D, through the Dean/Director of the 

relevant faculty, with his/her comments by the grantees for evaluation by the PEC until the 

completion of the grant period. Irrespective of the date of commencement of the project, the 

progress reports should be submitted by 15th June and 15th December every year. The progress 

reports should accompany a financial statement Annexure N), signed by the bursar prepared 

according to the given format. 

 

The PEC will evaluate the conduct of research project under the KDU Research Grants and will 

make recommendations to the RGC (Annexure O). The evaluation will be based on timely 

achieving the research objectives according to the proposal, proper utilization of funds and the 

output generated by means of publications etc. Any deviations from the initial proposals, if 

necessary, should be reported by the grantees in the progress report, for the PEC to evaluate and 

recommend to RGC. The comments to be conveyed to the grantee as noted by the PEC will be 

informed by the ODRD to the principal investigator. 

 

 
3.7.2 Final Report 

 
A comprehensive Final Report according to the given format (Annexure P), should be submitted 

within 03 months from the date of completion of project period along with the final financial 

statement signed by the bursar. The final reports will be evaluated by the relevant progress 

evaluation Committee (PEC). The Principal Investigators of the grants with timely and successful 

completion will be noted by the PEC. The Final Reports that needs to be revised will be returned 

to the Principal Investigator for resubmission with revision. 

 

The ODRD closes all-research grants as soon as the final report is approved by the RGC. Grant 

holders are advised to retain financial and programmatic records, supporting documents, statistical 

records, and all other records that are required by the terms of a grant, for a period of 05 Years 

from the date final report submitted. The grant holder and the relevant faculty are responsible in 

maintaining inventories of the items purchased from the grant.                             
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Awarding Research Grants 
        Applicant 

 

In the KDU website, R&D website, through letters to Deans 

 

Call in Applications 
 

Through recommendations of head of the 
department and dean of the relevant faculty 

          ODRD 
 

 

 

 
Check the application. 

 
Incomplete applications sent back to applicant 

 
Details of complete applications sent to Deans for nominating evaluators 

Chairman RGC 

1. Evaluators appointed by the RGC committee based on Dean’s nominations. 
2.Sent to evaluators, obtain final recommendation of the evaluators after, 
revisions being addressed by the applicant, if any. 
3. Evaluation of the evaluators comments/recommendations by the RGC. 
4. Final recommendation on the grant and the requested budget by the RGC. 
5.Through recommendation of Dean R&D and Chairman RGC, based on RGC decision
V
C 

 

           ODRD 

 

Final approval 

1. Letters of awards and agreements to grant winners.  

2. Decision conveyed to applicant of the rejected applications. 
3. Conduct workshop on procedures relevant to the grant. 
4. Monitor the progress via the progress evaluation committee. 

  VC 
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Calling for proposals for ‘KDU Research Grants’ 

KDU is calling applications for Competitive Research Grants for 20—(relevant year), to support 

research conducted by the KDU academic staff. The guidelines and the Application forms are 

available in the Research and Development (R & D) website. 

The completed applications with the signatures of up to the dean of the relevant faculty (e- 

signatures are sufficient), should reach the office of Dean R & D by 2400 hrs, on the -------- 

(date). A soft copy should be emailed to deanrad@kdu.ac.lk. 
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Annexure 3B 
 

 

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED 

 
 
 

KDU RESEARCH GRANT APPLICATION – 20-- 
 

KDU Research Grant scheme has been introduced to support research work by academic staff 

members of General Sir John Kotelawala Defence University. Each grant is provided with up to a 

maximum of Rs 2,000,000 for 3-years. These funds can be utilized to initiate new projects by the 

academic staff. It can further be utilized as supplementary funding for ongoing research funded by 

other grants. Call for applications for grants will be advertised each year. The PI of the project 

should be an academic staff member of KDU. However, investigators from other universities/ 

institutes can be co-investigators or collaborators. One academic member should have been 

awarded only 2 grants at a given time. 

The KDU Research Committee undertakes the evaluation of the proposals submitted by the 

investigators, and will make recommendations to the Vice Chancellor for approval of the award of 

the grant. The funds will be released year by year. The grantees are expected to submit progress 

reports once in every six months, upon receiving the grant, with an account summary of the funds 

utilized up to that date, signed by the bursar, which will be evaluated by the KDU Research Grant 

Committee. The disbursement of funds for the following year will depend on the progress made in 

the previous year. 

At the completion of the project, the investigators are expected to submit a final report with the 

final account summary to the KDU Research Grant Committee. 

. 
 

CHECK LIST  

 Completed application form (Sections A -D)  
   

 Gantt chart  
   

 Curriculum vitae of all Investigators  
   

 Research grants record of the PI (Annex 1)  
   

 Information of Collaborator/s; if any (Annex 2)    

   

 

 

 

Please indicate whether the application is: 

New Proposal 

Revised and Resubmitted 
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SECTION A 

 

1. Project Title 

The title of the project should be brief, reflect concisely and accurately the proposed project and 

intelligible to a scientifically or technically literate reader. Applicants are advised to avoid titles 

which convey a distant or potential application of the proposed work, or a greater aspiration or goal 

than is to be expected from the proposed work. 

 

2. Research disciplines 

 

3. Category of research 

 

Applied research Fundamental research 

4. Project Period 

 

1 Year 

 

2 Years 

 

3 Years 

5.  Total Budget 

 

 

6. Investigators 

Annex CVs’ and list of publications of all Investigators during the last 10 years. Annex 1 

(Please see the guidelines) 

Principal Investigator 

Name and Designation:  

Contact details:  

Department and faculty:  

Area of expertise related to 

the proposed project: 

 

Planned leave abroad (Study Leave, Sabbatical Leave, etc.) / Retirement during the project period: 
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Co-Investigator/s 

Those who wish to read for postgraduate degrees under the proposed project are not eligible to be Co- 
Investigators 

Co-Investigator – 1 

Name and Designation 
 

Contact Details  

Department and Faculty 

(If from KDU) 

Institution 
(If not from KDU) 

 

Area of expertise related to 

the proposed project 

 

Planned leave abroad (Study Leave, Sabbatical Leave, etc.) / Retirement during the project period : 

Co-Investigator – 2 

Name and Designation 

 

Contact Details:  

Department and Faculty 

(If from KDU) 

Institution 
(If not from KDU) 

 

Area of expertise related to 

the proposed project 

 

Planned leave abroad (Study Leave, Sabbatical Leave, etc.) / Retirement during the project period : 

Co-Investigator – 3 

Name and Designation: 

 

Contact Details:  

Department and Faculty 

(If from KDU) 

Institution 
(If not from KDU) 

 

Area of expertise related to 

the proposed project: 

 

Planned leave abroad (Study Leave, Sabbatical Leave, etc.) / Retirement during the project period : 
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Collaborator/s 

Letters of Consent should be provided – Annex 2 

Collaborator – 1 

Name and Designation 

 

Contact Details  

Department and Faculty 

(If from KDU) 

Institution 

(If not from KDU) 

 

The contribution expected to 

be provided for the research 

project: 

 

Collaborator – 2 

Name and Designation 
 

Contact Details  

Department and Faculty 

(If from KDU) 

Institution 

(If not from KDU) 

 

The contribution expected to 

be provided for the research 

project: 

 

 

7. Institution/s where research is to be performed 

Principal Institution 

Other Institution/s 
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SECTION B 

 

1. Summary 

(a) Explain briefly the research problem, its significance, research approach and expected outputs 

and outcome. (Please see the guidelines) 

 

(b) Give 3 – 5 keywords for the proposed project: 

 

2. Research Problem 

2.1 Research problem/s, analysis of the problem/s & rationale for the research question 
(Please see the guidelines) 

 

3. Comprehensive literature review (local and international including recent literature) 

AND the complete list of references in the relevant area. 
(Please see the guidelines) 

 

4. Originality & innovativeness of the proposed work (Please see the guidelines) 

 

5. Overall aim and specific objectives of the proposed work (Please see the guidelines) 

5.1 Overall aim 

 

5.2 Specific Objective/s 

 

6. Methodology 
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6.1 Describe the Methodology 
(Please see the guidelines. Attach additional sheets if necessary) 

 

6.3 Describe the method of data analysis 

 

7. Feasibility (Please see the guidelines) 

7.1 Human resource requirement 

(Describe knowledge and research experience of the investigators in the area related to the 

project work) 

 

7.2 Work plan 

Please attach the quarterly Gantt Chart to cover the proposed study, as per the format 

below. 

 
Format Only 

7.3 Indicators & milestones of progress 

Please list the milestones and indicators that will be used to measure the progress of the 

proposed study 

 

8. Ethical consideration 

(Ethical clearance should be submitted within one month of the deadline for submission of 

application) 

 

Relevance to the project 
 

Relevant Not relevant 

 

If relevant, Ethical clearance obtained? 
 

Yes No 
If Yes, attach copy to the application 

 

If No, applied for Ethical clearance? 
 

Yes No 

9. Indicate the human & environmental safety issues related to the project and how they 

No Activities Year 1 Year 2 Year 3 

Q1 Q2 Q3 Q4 Q1 Q2 Q3 Q4 Q1 Q2 Q3 Q4 

1              

2              

3              

4              

5              
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are being addressed 

 

10. Facilities available at the Institutions where the research project is carried out, in terms 

of major equipment and other facilities. (Provide a list) 

 

 

11. Expected Research Outputs 

Deliverables at the end of the project in point form 

 

12. Research Outcomes 

Significance of research outcomes and the impact on national/socio-economic development of Sri 

Lanka. 
Please write in point form. 

 

13. How do you propose to protect and exploit Intellectual Property (IP)? 

(Indicate if applicable) 

 

14. Signatures of Investigators 

 
 

(a) ……………………………… 

(Principal Investigator) 

 

(b) ……………………………… 

(Co-Investigator -1) 

 

(c) ……………………………… 

(Co-Investigator -2) 

 

(d) ……………………………… 

(Co-Investigator -3) 

 

 

 

 

 

 
………………………......... 

Date 
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SECTION C 
 
 

Summary of Budget 

 
(1) Personnel 

 

(i) Research Student* 

 

(ii) Technical/ 

Research Assistant 

1
st
 Year 2

nd
 Year 3

rd
 Year Total 

 

 

 

Sub Total (Personnel) 
    

(2)Equipment 
    

(3)Consumables 
    

(4)Sample analysis (if 

outsourced) 

    

(5)Statistical analysis 
    

(6)Calibration of 

instruments 

    

(7)Postgraduate registration 

fees 

    

(8)Travel & Subsistence 
    

(9)Miscellaneous 
    

GRAND TOTAL 
    

 

* Full-time Research Students registering for a Postgraduate Degree, can be allocated a stipend 

if they are not drawing a salary from their permanent employment while on study leave, if 

applicable. 
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Other funding sources 

Have you applied/planning to apply for funding from any other source for the proposed research? 

Yes No 

If Yes, please state when a decision is expected. 

Is the proposed project currently being funded by any other source? Yes No  

If Yes to above question/s, please give details and justify the request for co-funding from KDU 

Research Grant. 

 

Budget justification 

1. Personnel 
The Investigators should indicate and justify the type of personnel required. A PhD or MPhil 

student can be paid Rs. 60,000/= or Rs. 45,000/= a month. A technical/research assistant 

can be paid Rs 25,000/= a month. 

 

(i) Research Student* 

a. Full time for ……………………… years OR .......... months 
 

b. Research Student will be registering for a postgraduate degree – Yes 

 

If Yes, PhD 

 

 

No 

MPhil 

 

 

(ii) Technical or Research Assistant 

 

a. No. of labourers required – 

 

b. Time period / months per labourer 

 

c. Description of work to be performed:- 

2. Laboratory Equipment 
A complete description of equipment required and a full justification must be given. Indicate the 

make, type, model No., supplier, quantity etc. Also attach brochures. 

Prices should be given in rupee equivalent (calculated at current exchange rate + 20%). 

Cost of equipment should not exceed 50% of the total budget. Provide a justification for each 

equipment. 

 

 Type/ model/ supplier Qty Estimated Cost (Rs.)  
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3. Consumables 
Attach the list and give a complete description of type (e.g. Chemicals, glassware etc), 

quantity (justify the quantity and type) and estimated cost. Avoid over- estimation and include 

only the necessary consumables for this project. 
 

4. Sample analysis (if outsourced) 
Institution/department, type of analysis, no. of samples, estimated cost 

1
st
 Year 

2
nd

 Year 

3
rd

 Year 

5. Statistical analysis 

1
st
 Year 

2
nd

 Year 

3
rd

 Year 

6. Calibration of instruments (give description of items) 

1
st
 Year 

2
nd

 Year 

3
rd

 Year 

7. Postgraduate registration fees (Refundable deposits will not be reimbursed) 

1
st
 Year 

2
nd

 Year 

3
rd

 Year 

8. Travel & Subsistence 
Give a detailed breakdown for each year with justifications of the cost figures given in 

summary budget. Indicate no. of field visits, places to be visited and any other relevant details. 

Rate of payment; Rs. 25/= per Km. 

1
st
 Year 

 Travel  

 Places to be visited Distance (Km) No. of visits Total cost for transport 

     

     

2
nd

 Year 

 Travel  

 Places to be visited Distance (Km) No. of visits Total cost for transport 

     

     

3
rd

 Year 

 Travel  

 Places to be visited Distance (Km) No. of visits Total cost for transport 
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Items Estimated Cost 

1
st
 Year 2

nd
 Year 3rd 

Year 
Total 

     

     

 

 

 
 

SECTION D 

 

Recommendations 

Recommendation of the Head of the Department 

 

Signature ……………………. Date 

Recommendation of the Dean of the Faculty 

 

Signature ……………………. Date 

Recommendation of the Dean of Research and Development 

 
Signature ……………………. Date 

Recommendation of the KDU Research Committee 

 

Signature ……………………. Date 

 

Vice-Chancellor’s Approval 

 
 

Signature …………………. Date: 

9. Miscellaneous 
Give complete breakdown with estimated cost. 

The funds for miscellaneous, should not exceed 10% of the total cost of the project. Funds 

for contingencies/unforeseen expenses cannot be considered. 
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Annex 1 

Annexure 3B 

 

Research Grants Record (ongoing and completed) of the Principal Investigator during the last 05 years 

(Any funding sources) 

Grant No Duration 

of the 

Grant 
(Dates) 

Title of the Project Source of 

support 

Total 

allocation 

Status 

[Ongoing/Completed/ 

Terminated/Cancelled] 

Postgraduate degrees/No. 

of Publications/ No. of 

Communications 
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Consent to be a Collaborator of a Research Project 

(To be signed by the Collaborator/s) 
 

Chairman, KDU Research Grant Committee 

KDU 

 
 

Research Project on - …………………………………………….. 

 
 

This is to convey my willingness to work as a collaborator of the research project referred to above, 

supporting and contributing to the realization of the project objectives stated in the grant 

application. 

 

I understand the support and assistance to be extended to the research team by providing necessary 

facilities and/or expert opinion and guidance to carry-out the project successfully. 

 
 

Yours sincerely, 

 

 

……………………………………. 

(Signature) 

 

Name of the Collaborator : …………………………………………… 
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Guidelines for Applicant 

 

1. Application should be filled in, font type Times New Roman, size 11, single space. 

 

2. Section A6. The principal Investigator should hold a permanent post of KDU, if on a 

contractual position, contact period should cover the duration of the research project. Co- investigators 

are those who contribute intellectually to the conceptualization and implementation of the project. 

Collaborators are other members whose support in various means are vital for the implementation of 

the project. Where applicable, the Application should be supported with letters of consent from such 

collaborators (Annex 2). 

 

2. Section B1. Pay attention to the following. 

Can the submitted research be expected to break new ground in science? Or can it be expected to 

produce a substantial step forward in this field in the foreseeable future? What innovative 

approaches does the proposal offer? What are the possible benefits if any applications could be derived 

from the findings of this research? Maximum 1 page. 

 

3. Section B2. The problem to be tackled or new knowledge to be generated, and the research 

question to be addressed should be clearly identified. Maximum 1/2 page. 

 

4. Section B3. A comprehensive literature survey should be done and all details should be 

included. Give the current status of research in the field and a description of scientific questions based 

on an overview at an international level, backed by key bibliographical references. What position does 

the present research proposal as a whole have in the current framework of international research? 

Maximum two pages. 

 

5. Section B4. The proposed research project should necessarily be an original investigation. 

Briefly the originality and innovativeness of the proposed project with respect to local or global 

context. 

 

6. Section B5. Aims and Objectives should be clear and have relevance to the research problem 

and focus on how achieving the objectives will answer the research question. 

 

6. Section B6. Provide details of experiment methodology, design, sampling method, analytical 

methods, any other techniques and data analysis. 

 

7. Section B7. Describe knowledge and research experience of the investigators in the area related 

to the project work. Do not mention their names. A detailed time-based work plan (Gantt chart) should 

be included stating the proposed activities and time frames clearly. 

 
 

8. The budget should be calculated correctly and justified in detail. 

 

9. Incomplete applications will not be considered 

 

 

Annexure 3C 
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EVALUATION OF RESEARCH PROPOSALS  

 

Date submitted for evaluation: Date of receipt of evaluation ……………… 

Name of Reviewer : 

Project Title : 

Project ID : 
 
 

 
Note to Reviewers 

 

 
 You have been nominated by the Research Committee of KDU as a Reviewer to evaluate 

the merits of the enclosed application for a KDU research grant. 

 
 Please adhere to the NSF criteria for evaluation of project proposals and complete the 

attached evaluation form accordingly.  The assessment should be as follows: 

Rating: Very Good (VG) Good (G) Average (A) Not satisfactory (NS) 

 

 

 Please also provide scores to scientific merit, methodology, feasibility and impact of the 
project in the table at the end of this form. 

 

 Please refer to the instructions given to the applicant in the application (attached) 

under relevant sections on the expected scope of each of the above section when 

evaluating. 

Annexure 3D 
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1. RESEARCH PROBLEM 

 

1.1 Analysis of the problem and rationale for the research question (background, 

current status of research relevant to the project and justification given in the 
project proposal): (Section B2 in the application) 

 

VG G A NS Comments 

     

 

 
1.2 Literature survey in the relevant area: (Section B3 in the application) 

 
 VG G A NS  

Local      

International      

Recent literature      

 

 

1.3 Originality and innovativeness of the proposed work: (Section B4 in the application) 

 
 VG G A NS  

Originality  X    

Innovativeness  X    

 

 

 
2. SCIENTIFIC MERIT OF THE PROPOSAL 

 

2.1 Clarity and relevance of objectives to the research problem: (Section B3 in the 

application) 

 

Relevant and clear  

Not relevant  

 

Please justify: 

…………………………………………………………………………………………………. 

.………………………………………………………………………………………………… 

…………………………………………………………………………………………………. 

…………………………………………………………………………………………………. 

…………………………………………………………………………………………………. 

…………………………………………………………………………………………………. 

Annexure 3D 
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2.2 Suitability of methodology for the proposed study: (Section B6 in the application) 
 

Experimental design and data analysis including statistical analysis where relevant 

 

 Acceptable Revise 

(Specify) 

Not 

applicable 

Study site    

Data/ sample collection (size, method etc.)    

Study groups vs. controls    

Other methods used to create data    

Validation and quality control of methods    

Cost effectiveness of proposed methodology    

Proposed data analysis/ statistical methods for 
the research question 

   

 

Comments and suggested revisions if any: 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

 
2.3 Overall scientific merit of the proposal 

 

VG G A NS 
    

 

Please justify: 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

 

3. FEASIBILITY (Section B7 in the application) 

3.1 Feasibility of the proposal in relation to resources: 

3.1.1 Human Resources to carry out the project 

 

Knowledge & research experience in 

relation to the project work 

VG G A NS 

    

3.1.2 Time allocated to carry out the project 
 

Adequate  

Inadequate  

Uncertain  
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3.1.3 Availability of physical resources for the project at the Institution where the 

research will be carried out:  
 

Adequate  

Inadequate  

Uncertain  

 
 

3.2 Need for additional expertise/collaborations if any, for the success of the research 

project. 

Please justify: 

…………………………………………………………………………………………… 

…………………………………………………………………………………………… 

 

 
3.3 Feasibility of the Action Plan: 

Have the investigators included all the relevant activities in the Gantt chart given? 

Yes No 

If No, please specify: …………………………………………………………………… 

…………………………………………………………………………………………... 

 
Are the given time frames for the identified activities realistic? 

Yes No 

If No, please specify: …………………………………………………………………… 

…………………………………………………………………………………………… 

 

 
3.4 Overall feasibility: 

Probability of achieving proposed outputs against the stated indicators within the 

stipulated time: 
 

VG G A NS 
    

Please justify: 

……………………………………………..…………………………………………. 

………………………………………………………………………………………… 

………………………………………………………………………………………… 

………………………………………………………………………………………… 
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4. ETHICAL CONSIDERATIONS (where relevant): (Section B8 in the application)  
 

Essential for the project  

Ethically acceptable  

Ethically not acceptable  

 

 
5. RESEARCH OUTPUTS AND OUTCOMES (Sections B1, B11 & 12 in the application) 

 

5.1 Please comment on the relevance and impact of research outputs and outcomes to 
scientific and national/ socio-economic development of Sri Lanka. 
(Your comments will strongly influence the funding of the project.) 

 

5.1.1. Output/s: 

…………………………………………………………………………………………. 

……...…………………………………………………………………………………. 

…...…………………………………..………………………………………………… 

…………………………………………………..……………………………………... 

 
5.1.2. Outcome/s: 

 

…………………………………………………………………………………………. 

…………………………………………………………………………………………. 

…………………………………………………………………………………………. 

…………………………………………………………………………………………. 

 

 

 

 
6. BUDGET (Section C in the application) 

Justification of requested budget items: 
 

 Personnel Equipment Consumables Sample 

analysis/ 

statistical 

analysis 

Travel & 

subsistence 

Miscellaneous 

Adequate       

Inadequate       

Overstated       

Needs further 

justification 
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Comments if any:  

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

…………………………………………………………………………………………….. 

 

 

 
7. RECOMMENDATION 

The recommendation should be made taking into account the national significance of the 

expected outputs/outcomes, originality, innovativeness/novelty, literature review (local and 

international including recent literature) of the proposed research. 

 

Proposal RECOMMENDED for support. 

Proposal NEEDS REVISION. 

Proposal NOT RECOMMENDED for support. 

 

 

 

8. STRONG JUSTIFICATION FOR THE ABOVE RECOMMENDATION AND ANY 

SUGGESTIONS TO BE CONVEYED TO THE INVESTIGATOR: 

Please use additional sheets if necessary. 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

……………………………………………………………………………………………………. 

 

 

 

 
Signature of Reviewer: …………………………...…………… Date: ……………….………….…………… 
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Date: 

Recipient: 
 

 

 

 

KDU Research Grants Scheme: Applications 20-- 

Project Title: 

This has reference to the above project proposal submitted to the Research Grant Committee of 

KDU under the KDU-Research Grant scheme 20--. 

The proposal was carefully evaluated through the approved review process. Accordingly, one 

reviewer/both reviewers have requested comments on the proposal to be clarified. Those 

reviewers‘ comments are attached herewith for your information. 

 

 
Reviewer 1 

1. 

2. 

3. 

 

 
Reviewer 2 

1. 

2. 

3. 

Kindly address the above comments made by the reviewers on your proposal, and send me the 

revised proposal/responses to reviewers‘ comments on or before ……. 

Thank you 

 

 
…………………………. 

Dean Research and Development 
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Dear (Name of the reviewer) 

 

 
Your comments on research proposals, which you have evaluated for KDU Research Grants 20--, 

have been highly valuable in improving those proposals. The comments have been sent to the 

applicants to revise the proposal accordingly. The applicants reply addressing your comments/ and 

or the revised proposal is attached herewith. It is greatly appreciated if you can kindly go through 

those and let me know if the proposal can be recommended for funding now. 

In appreciation of your support and the effort in evaluating the proposals, we are paying an 

honorarium of Rs ----.00 for all the reviewers. Kindly reply to this email with your name as it 

should appear in the cheque, and the mailing address. 

Thank you very much again for reviewing the research proposals for KDU Research Grants 20--. 

 

` 

 

 
Thank You 

 

 
Your‘s Sincerely 

 

 

 

Dean - Research and Development 
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Address 

 

 

 

Dear 

Letter of Appreciation – Reviewer for KDU Research Grants 20-- 

Project title : 

Application ID : 

This letter serves to appreciate your outstanding contribution, in evaluating the above titled 

Research Grant Application, submitted by the academic staff of General Sir John Kotelawala 

Defence University (KDU), to be considered for funding under the University Research Grant 

Scheme of KDU. 

We value your positive and constructive comments on the research proposals, which guided the 

selection of significant research projects for funding, as well as for further improvements of the 

research proposal. Your evaluation, which was completed on time is also appreciated, which 

enabled us to complete the funding process without delays. 

We wish to thank you again for your noteworthy contribution as a Reviewer of KDU Research 

Grants 20--, and look forward for your assistance for future exercises of this nature. 

 

 

 

Yours sincerely, 

 

 

 

Dean Research and Development 
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Date:  

Recipient: 

 

 

 

KDU Research Grants Scheme: Applications 20-- 

Project Title 

 

 

 
Dear , 

 

 
This has reference to the above project proposal submitted to the Research Grant Committee of 

KDU under the KDU-Research Grant scheme 20--. The Research Grant Committee has 

recommended your proposal for funding and approved by the Vice Chancellor of KDU, based on 

the comments made by the reviewers. 

The official Letter of Award issued by the Vice Chancellor an official letter of award of the grant 

will be issued to you in due course, describing the relevant instructions, terms and conditions of 

the grant. 

Congratulations again for your success at winning funding from KDU Research grants 20--. 

 

 
Thank you 

 

 
…………………………. 

Dean Research and Development 
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Date: 

Recipient: 

 

 

 

 

 
KDU Research Grants Scheme: Applications 20-- 

Project Title: 

 

Dear , 

This has reference to the above project proposal submitted to the Research Grant Committee of 

KDU under the KDU-Research Grant scheme 20--. 

The proposal was carefully evaluated through the approved review process. I regret to inform you 

that your proposal has not been recommended for funding on its current form. The comments by 

the reviewers are attached herewith. 

 

 
Thank you for your efforts in submitting this application. 

 

 

 

 

 
…………………………. 

Dean Research and Development 
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Date: 

Recipient: 

 

 

 

KDU Research Grants Scheme: Applications 20 

Project Title: 

 

Dear , 

This has reference to the above project proposal submitted to the Research Grant Committee of 

KDU under the KDU-Research Grant scheme 20--. 

I regret to inform you that the 34th Research Grant Committee meeting held on the --------(date), 

after reviewing your proposal, did not accept your application to continue for further evaluation 

by the reviewers due to the below reason. 

―The application is for a research project where the applicant is the student of the project. 

According to the approved guidelines of the funding scheme, those who read for postgraduate 

degrees under the proposed project are not eligible to be investigators‖ (example). 

 

 
Thank you for your efforts in submitting this application. 

 

 

 

 

 
…………………………. 

Dean Research and Development 
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KDU/VC/58/TRG    ( ) 
 

PRINCIPAL INVESTIGATOR 

XXXXXX, 

Kotelawala Defence University 

CO-INVESTIGATORS 

XXXXX, 

Kotelawala Defence University 

XXXXXXXXXXX, 

Kotelawala Defence University 

XXXXXXXXXX, 

Kotelawala Defence University 

XXXXXXXXX, 

Genelabs Medical Private August 20-- 
 

LETTER OF AWARD OF KDU RESEARCH GRANT - 20-- 
 

Reference : Grant Number    : KDU/RG/20--/FOM/00- 

 
1. On the recommendation of the Research Grants Committee of KDU, you are awarded a 

research grant amounting to Rs. ---------.00 for the Project titled, “----------------------------------------- 

----------”, for a period of 0- years. 

2. The grant will be effective from --.--.20--, provided that you signify the acceptance of the 

grant after submitting the relevant documents including Ethical Approval, if any. 

3. The grant comprises the following votes (example budget) 
 

a. Personnel : Rs. 600,000.00 

b. Equipment : N/A 

c. Consumables : N/A 

d. Sample analysis : Rs. 1,375,000.00 

e. Statistical analysis : N/A 

f. Calibration of instruments : N/A 

g. Postgraduate registration fees : N/A 

h. Travel and subsistence : N/A 

i. Miscellaneous : Rs. 25,000.00 

 
Total : Rs. 2,000,000.00 
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4. You will be provided with Rs. 987,500.00 for the first year, and remainder of the funds will 

be released on the recommendation of the Research Grants Committee, based on the Progress 

Reports. 

 
 

5. The conditions subject to which this grant is awarded are stated in the annex ‘A’ here to, 

which shall form a part of the contractual agreement created upon your acceptance of the grant. 

 
 
 
 

----------------------------- 

Copies: Vice Chancellor 

Registrar- KDU 

Bursar - KDU 

Dean/Director of the relevant unit 
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KDU Research Grant Agreement 
 

A. Funding - 

 
 1st year 2nd year 3rd year Total 

Personnel Rs. 300,000.00 Rs. 300,000.00 - Rs. 600,000.00 

Equipment N/A N/A - N/A 

Consumables N/A N/A - N/A 

Sample analysis Rs. 687,500.00 Rs. 687,500.00 - Rs. 1,375,000.00 

Statistical analysis N/A N/A - N/A 

Calibration of instruments N/A N/A - N/A 

Postgraduate registration fees N/A N/A - N/A 

Travel and subsistence N/A N/A - N/A 

Miscellaneous N/A Rs. 25,000.00 - Rs. 25,000.00 

Total Rs. 987,500.00 Rs. 1,012,500.00 - Rs. 2,000,000.00 

 

 

1. Grant shall be effective for a period of 0- years from the date of acceptance by the 
Principal Investigator. 

 
 

2. Principal Investigator will be provided with Rs. 987,500.00 for the first year and the 
remainder of funds will be released on the recommendation of the Research Grants 
Committee, based on the Progress Reports. 

 
 

3. No transfer shall be made from one vote to another, and no purchases shall be made 
other than what is stated in the Project Proposal under each vote, without the prior written 
permission of the Research Grants Committee of KDU. 

 
 

4. Principal Investigator shall keep and maintain all records, invoices, vouchers and 
other documents relating to the grant and shall keep them available for review and audit by 
KDU. 

 
 

5. If a Research Student/ Technical or Research Assistant is employed under the Project, 
a Letter of Appointment shall be given to such employee (format given in Appendix I), with 
a copy to the Chairman of the Research Grants Committee. The salaries to be paid shall be 
requested from the Bursar in a voucher (G35), with the Principal Investigator’s signature 
recommending the payment. 

6. If an extension to the funding period is required, a request, with justification shall be 
made to the Chairman of the Research Grants Committee, at least three (03) months prior to 
the scheduled date of completion of the Project. 
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B. Reports - 

 
 

1. Progress Reports of the Project shall be submitted once in every six (06) months (15th 
June and 15th December of each year) during the period of the Project (format given in 
Appendix II), to the Chairman of the Research Grants Committee. 

 
 

2. A comprehensive final report shall be submitted within three (03) months after the 
completion of the Project (format given in Appendix III). 

 
 

3. Progress Reports and Final Report shall accompany a financial statement of funds 
utilization signed by the Bursar (format given in Appendix IV). 

 
 

C. Inventions and Publications - 

 
 

1. KDU Research Grants shall be acknowledged as the source of funding in any 
publication resulting from the Research Project. 

 
 

2. Principal Investigator shall ensure that copies of publications are submitted to be 
uploaded to the Information Repository at KDU Library. 

 
 

3. Intellectual Property Rights to any patentable product or technology, that may be 
developed or produced from the Research Project shall belong to KDU. 

 
 

 
D. Assets and Disposal of Assets - 

 
 

1. Equipment to be purchased from the grant, shall be purchased through the Dean’s 
Office of the Faculty, inventorized in the Faculty and handed over to the Dean’s Office of the  
Faculty after completion of the Project. 

 
 

2. Possession and use of equipment and other items provided by KDU or bought from 
the research grant, during the Project period until the transfer to the Dean’s Office, shall be  
with the Principal Investigator and it shall be the responsibility of the Principal Investigator 
to ensure proper care, upkeep and maintenance of such equipment and items. 

 
 

3. Ownership of the data collected and analyzed under the research grant shall remain 
with the KDU. 
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E. Termination - 

 
 

1. KDU may terminate the Grant consequent to an early closure of the Grant on the 
written request of the Grantees. The reason(s) for such request may be any one or more of the 
following.  

(a) Inability of the Grantees to proceed or continue with the Project owing to 
circumstances beyond the control of the Principal Investigator. 

(b) Other external factor(s) preventing continuance of the Project, deemed reasonable 
by the Research Grants Committee. 

(c) Adverse health of the Principal Investigator, on a recommendation made by the 
Research Grants Committee. 

 
2. In the event of the Grant being terminated due to early closure as aforesaid, the 
Principal Investigator shall; 

(a) Refund any unutilized funds, and 
(b) Return all equipment and materials. 

 
3. KDU may, in its sole discretion, without liability, cost or penalty, and without 
prejudice to any other rights or remedies under this agreement or at law or in equity terminate 
this Grant at any time, for any reason, upon giving at least thirty (30) days’ prior notice to the 
Principal Investigator. 

 
 

4. KDU may, in its sole discretion, without liability, cost or penalty, and without 
prejudice to any other rights or remedies under this agreement or at law or in equity terminate 
this agreement immediately if; 

(a) The Principal Investigator had knowingly provided false or misleading 
information regarding the request for funding or in any other communication with 
KDU, or 

(b) If the Principal Investigator had used the grant funds for a purpose/s not agreed 
upon by the KDU and/or deviated from the original Project objective/s without 
obtaining approval from Research Grants Committee, or 

(c) The Principal Investigator is found to have breached any terms or conditions of 
this Grant, or 

(d) The Progress Reports seem not satisfactory due to non-achievement of the 
milestones set out in the Project Proposal, or 

(e) Non submission of Progress Report or Financial Reports as required under this 
Grant, or 

(f) Research Grants Committee is of the opinion that the continuation of the Project 
shall not yield any acceptable results. 

 
 
 

 
*** 
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ACCEPTANCE 
 

We, the under signed do hereby signify the acceptance of the above Research Grant under 

the conditions stipulated above. 

 
 

Principle Investigator 
 

Signature : ………………………………….. 

Name : ………………………………….. 

Title : ………………………………….. 

Address : ………………………………….. 

Investigator 

Signature 

 
02 

: 

 

 
………………………………….. 

Name : ………………………………….. 

Title : ………………………………….. 

Address : ………………………………….. 

Investigator 

Signature 

 
03 

: 

 

 
………………………………….. 

Name : ………………………………….. 

Title : ………………………………….. 

Address : ………………………………….. 

Investigator 

Signature 

 
04 

: 

 

 
………………………………….. 

Name : ………………………………….. 

Title : ………………………………….. 

Address : ………………………………….. 

Investigator 

Signature 

 
05 

: 

 

 
………………………………….. 

Name : ………………………………….. 

Title : ………………………………….. 

Address : ………………………………….. 
 
 

*** 
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Dear ,  

 

 
Congratulations again for your success at winning funding from KDU Research grants 20--. The 

official Letter of Award issued by the Vice Chancellor is attached herewith. The hard copy will 

be sent to you through your faculty. Please share a copy of the letter with your co-investigators, 

since only one original is issues which will be kept with the Principal Investigator. If you accept 

the grant, please sign a copy of the letter and send back to me. 

In addition, please find attached other relevant documents which you would need when offering 

Studentships, submitting Progress Reports etc. If you offer students‘ stipend payable from your 

grant, please be informed that the student has to be registered for his/her postgraduate degree at 

KDU. You can register the student under windows II stream. 

If Ethical Clearance Approval is relevant to your project, please make sure you submit the 

approval letter ASAP. Kindly note that the funds will be made available for you to use only after 

the submission of the ERC approval. 

I have scheduled a workshop to explain the grant procedures, procurement protocols followed 

separately for grants etc. on the ------- (date). The attendance for the workshop is mandatory for 

the PI of the project. But I encourage co-investigators from KDU also to participate for the same. 

Wishing all the success with your project! 

 

Thank You 

 

 

 

Dean - Research and Development 
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Date 

 

 
Student/ Technical or Research Assistant 

 

 
Dear…… 

 

 
Award of a Research Studentship/ Technical Assistantship/ Research Assistantship 

1. You are hereby awarded a Research Studentship/ Technical Assistantship/ Research 

Assistantship for …….. months/ years, with effect from ……… to work on Grant No. 

………….. in respect of the research project 

……………………………………………………………………………………………… 

..awarded to ................................................................. from KDU Research Grants 2020. 

You will work in the .................................................. under the supervision/ guidance of 

…………………….. 

2. The Studentship/ Technical Assistantship/ Research   Assistantship   is   worth   of 

Rs… ..................... Per month. This amount will be paid to you on receipt of a claim at the 

end of each month, certified by the supervisor. 

3. You will be required to do full-time work on the research grant. 

4. The Studentship/ Technical Assistantship/ Research Assistantship will purely be on a 

temporary basis, for the specified duration of the grant. 

5. It is intended that the Studentship/ Technical Assistantship/ Research Assistantship will 

provide you with a training in research. 

6. Please let me know whether you accept the offered Studentship/ Technical Assistantship/ 

Research Assistantship on the terms and conditions specified above by signing the at the 

bottom of this page. 

 

 
Yours faithfully 

……………………… 

(Grantees name) 

I hereby inform that I accept the Studentship/ Technical Assistantship/ Research Assistantship, 

offered to me under the above grant. 

 

 
……………………………………. 

(name of the Student/ Technical Assistant/ Research Assistant) 
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Progress Report – Number 00 

Grant Number: 

 

Period covered: From 00-00-0000 to 00-00-0000 

 

1. Information on the Project/Project Personnel: 

 

i. Title of the Project: 

ii. Summary of the project 

iii. Principal Investigator: 

iv. Co-Investigators: 

v. Date of award: 00-00-0000 

vi. Date of initiation of the project (if different from above): 00-00-0000 

vii. Time period covered by the Progress Report: From 00-00-0000 to 00-00-0000 

viii. Number of Research Students employed (Indicate whether the Research Student has 

registered for a postgraduate degree) 

ix. Number of Technical/Research Assistants employed: 

x. Publications/Communications arising from the project during the reporting period 

(Please attach copies) 

 
2. Objectives of the project 

 
 

3. Objectives achieved to date. 

 
 

4. Brief description of research carried out during the reporting period 

 
 

5. Results/Observations/Output 

 
6. Gantt Chart for work done 

 
 

7. a) Were there any deviations in the work plan when compared to the original? 

b) Prior approval was obtained for the deviations: Yes / No 
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8. Is the work on schedule? Yes 

 
9. List major items of equipment purchased during the reporting period 

 
10. a) Expenditure incurred for the reporting period 

(Please provide the Financial Statement issued by the Bursar as well) 
 

 

 
 

Vote Total Allocation 

(Rs.) 

Total amount 

spent to 

date(Rs.) 

Percentage 

spent out of 

total allocation 

Personnel:    

Equipment:    

Consumables:    

Travel and subsistence:    

Sample analysis    

Statistical analysis    

Postgraduate registration 

fees 

   

Calibration of instruments    

Miscellaneous:    

 

 

 

 

12. Comments regarding project implementation for the future work, if any 

 
13. Signatures: (Of all investigators) 

 

 

 
14. Comments of the Dean of the faculty / Signature 
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Annexure 3N 

 
 

Format for Financial Report 

The financial position of grant No. ……………….. (of Rs ................. ) as at 00.00.0000 awarded to 
……………………… through KDU Research Grant is as follows. 

 
 Funds approved 

up to the by RGC 
up to the reporting 
date 

Total 
expenditure 

Balance 
available 

 Rs. Rs. Rs. 

Personal- Research Student ……………….. …………………. ………………… 

Technical/ Research 
Assistant 

……………….. …………………. ………………… 

 
Equipment- 

 
……………….. 

 
…………………. 

 
………………… 

Consumables- ……………….. …………………. ………………… 

Sample Analysis- ……………….. …………………. ………………… 

Statistical Analysis- ……………….. …………………. ………………… 

Calibration of Equipment- ……………….. …………………. ………………… 

Postgraduate Registration Fee- ……………….. …………………. ………………… 

Travel & Subsistence- ……………….. …………………. ………………… 

Miscellaneous- ……………….. …………………. ………………… 

TOTAL ……………….. …………………. ………………… 

 
 

Unspent balance of the funds approved up to the reporting date 

Funds approved - 

Actual expenditure - 

Balance as at 00/00/0000 - 

 
 

Bursar Date: 
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KDU RESEARCH GRANT PROGRESS EVALUATION FORM 

1. Information on the Project/Project Personnel: 

 

i. Title of the Project: 

ii. Principal Investigator: 

iii. Date of initiation of the project (if different from above): 00-00-0000 

iv. Time period covered by the Progress Report: From 00-00-0000 to 00-00-0000 

 
 

2. Reviewer’s feedback on the progress of the project 

( Kindly tick as appropriate) 
 

 

 
 

 Yes No Not 
applicable 

Any comment 

Have researchers started the project 

as planned 

    

If the researchers haven‘t started the 

project as planned, have they 

provided a justifiable reason for the 
delay 

    

Is the level of objectives achieved 

satisfactory? 

    

Are their deviations of the objectives/ 

work plan from the original proposal? 

    

If yes, have prior approval obtained 
for the deviations? 

    

Is the budget statement provided? 

Please comment on the utilization on 

the funds so far, according to the 
proposal. 

    

Is the work on Schedule?     

Are there publications during the 

reporting period? 

    

Is the progress of the project 

satisfactory? 
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RECOMMENDATION 

 

The recommendation should be made to release the budget for the next year, considering the 

project proposal submitted and the progress report. of the proposed research. 
 

Progress of the project is satisfactory and RECOMMENDED for releasing the 

funds remaining. 

 

Progress of the project is partially satisfactory and NEED SOME 

CLARIFICATIONS to release the funds remaining. 

 
 

Progress of the project is not satisfactory and FUNDS TO BE HOLD until a 

satisfactory progress is achieved 

 

Progress of the project is not satisfactory and TERMINATE the grant 

 

 
 

ANY SUGGESTIONS/COMMENTS TO BE CONVEYED TO THE INVESTIGATOR: 

Please use additional sheets if necessary. 
……………………………………………………………………………………………………… 

……………………………………………………………………………………………………… 

……………………………………………………………………………………………………… 

……………………………………………………………………………………………………… 

……………………………………………………………………………………………………… 

……………………………………………………………………………………………………… 

 
 

Signatures of the Evaluators: 
 
 

 Name Signature Date 

1 
   

2 
   

3 
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Final Report – Number 00 

Grant Number: 

 

Period covered: From 00-00-0000 to 00-00-0000 

 

1. Information on the Project/Project Personnel: 

 

i. Title of the Project: 

ii. Summary of the project 

iii. Principal Investigator: 

iv. Co-Investigators: 

v. Date of award: 00-00-0000 

vi. Date of completion: 00-00-0000 

vii. Total allocation of funds: Rs 

viii. Total spent: Rs. 

ix. Number of research students employed: 

x. Postgraduate degree completed: 

xi. Number of Technical/Research Assistants employed: 

xii. Publications/Communications arising from the project during the reporting period 

(Please attach copies) 

 
2. Summary of the project 

 
 

3. Project in detail 

i. Introduction (maximum 2 pages) 

ii. Objectives 

iii. Materials and Methods 

iv. Results and Discussions 

v. Conclusions 

vi. References 

vii. Problems encountered 

viii. Major findings and follow-up activities 
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Annexure 3P 
 

 
 

4. Impact of research results 

i. Relevance of results achieved to scientific advancement 

ii. Relevance of results achieved to national/socio-economic development 

iii. Dissemination/application of research output 

 
 

5. List major items of equipment purchased 

 
 

6. List of publications/ communications/ patents 

 
7. Summary statement of Expenditure 

(Please provide the Financial Statement issued by the Bursar as well) 
 

 

 

Vote Total Allocation 

(Rs.) 

Total amount 

spent to 

date(Rs.) 

Percentage 

spent out of 

total allocation 

Personnel:    

Equipment:    

Consumables:    

Travel and subsistence:    

Sample analysis    

Statistical analysis    

Postgraduate registration 

fees 

   

Calibration of instruments    

Miscellaneous:    

 

8. Signatures: (of all investigators) 

 

 
 

9. Comments of the Dean of the faculty / Signature 
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4. Research Excellence Awards 
 
 

4.1 Introduction 

 
To recognize the academia and the students, who are actively engaged in research, awarding a 

research excellence award to academic staff and the students has been introduced, as approved by 

the 624th BOM meeting of KDU. The application for this research excellence award will be called 

for annually. As laid down in the guidelines, the research output of academia and the students are 

given points according to a marking scheme. Those who achieve the minimum total points 

specified separately for the academia and the students, become eligible for the award. The award 

comprises a pin, certificate and a cash prize of Rs 50,000 and Rs 100,000 respectively, for students 

and academia. 

 

 
4.2 Scope 

 
This section describes the process of awarding research excellence awards, for staff members 

and students of KDU for their significant contribution in research. 

 

 
4.3 Submission of an Application 

 
Applications are called in annually through an advertisement. The application (Annexure 4A) and 

the guideline (Annexure 4B) on the criteria by which the application should be made, are available 

on the website of the ODRD (https://kdu.ac.lk/research-and-development/). All academic staff 

and the students are encouraged to go through these guidelines to check the eligibility for the award 

before submitting the application. 

 

The completed application along with the supporting documents should be submitted to the 

ODRD, through the relevant head‘s and the dean‘s recommendation by the deadline as specified 

in the advertisement. 

 

 
4.4 Reviewing the Application 

 
Applications will be evaluated by a committee appointed by the VC. The committee comprises 6 

senior academics, from different disciplines (with 1-2 members being external), including the 

DVC (Academic); (Chairman) and the Dean R&D (convener). 
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4.4.1 Initial Screening 

 
Prior to the meeting of the committee members, the ODRD will peruse the applications and 

verify the evidence provided in the applications. Where necessary, the support from the librarian 

will be obtained to verify the quality of a claimed publication. 

 

Then the ODRD will copy down all the applications in to an excel sheet, showing the marks 

claimed by the applicant, and other information (Type of publication, type of author, indexing 

source of the journal if applicable, impact factor of the journal if applicable, whether the criteria 

in the guideline are met, fake journal/not, etc,) as obtained in the verification process, for each 

activity claimed in the application. 

 

 
4.4.2 Evaluation by the selection committee of Research Excellence Awards 

 
Dean R&D will present to the committee, all the information regarding each application marks 

claimed by the applicant. Accordingly, the committee will award the marks for each item claimed 

in the application, and will compute the relevant marks categories, as laid down in the marking 

scheme and the guideline. Publications without evidence being provided will not be counted when 

awarding marks. Fake journal publications will not be awarded any marks. The impact factor/cite 

score of the journal will be considered when awarding full marks for type 1 publications. Those 

type 1 publications, with very low impact factor/cite score, will not be awarded only a fraction of 

the marks allocated for a such publication. 

 

Out of the applicants who have received minimum eligible marks, the 3 academic staff members 

and the 5 students who receives the highest marks will be selected as the winners of the Research 

Excellence Awards. All who meet the eligibility score will also receive a certificate of recognition. 

 

 
4.5 Final Approval 

 
The final recommendation of the selection committee will be forwarded to the Vice Chancellor, 

with final marks awarded to each applicant for final approval. The names of the winners will be 

announced at the Senate and the BOM. 

 

 
 

4.6 What follows next? 

 
The awards, comprising of the certificate, pin and the cash prize, will be handed over to the winners 

at the Inauguration ceremony of the Annual International Research Conference of KDU of the 

same year. The certificates of recognition to those who qualifies for the award, will be sent through 

internal mail 
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Research Excellence Awards 
 

                   Applicant 
 

Through recommendations of head of the 
department and dean of the relevant faculty 

 

                      ODRD 
 

Check the application. Verify the evidence. Consult librarian if necessary. 
Tabulate claims for all applications with detailed information. Call-in a 
meeting of selection committee. 

Incomplete applications 
sent back to applicant 

 
 

DVC (Ac)/ 
Chairman Selection Committee 

Dean R&D presents the applications with details to the committee. 
Evaluation by the Selection committee. 
Select 3 best academic staff members and 5 students for the excellence 
awards and other applicants who qualify for certificate of recognition. 

 

VC 
Inform the Senate and BOM by Dean R &D of the winners 

 
 

Inauguration/ International 
Research Conference 

 
Presentation of Excellence awards to the winners 
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Annexure 4A 
 

 

Application for the Research Excellence Award- 20-- 
General Sir John Kotelawala Defence University 

 

(Please follow the sample below) 
Name : Dr A B Silva 
Faculty : 
Department : 
Self-Evaluation for the year 2021 (based on research in 2020, 2019 & 2018) 

 
Year of Publication details (Authors, Category of Co- Marks 

Publication authors, Title, Pages, Publication, Type of (without 
(Chronological Publication) weightage for 
order)  the year) 

 
2020 

Silva A. B., Perera A.S, “Using Ontology Driven e- 

Learning Agent”, The Journal of Three Dimensional 

Images, pp 70-82, Vol. 23 No. 1, 2020, Type 2 
Publication, (applicant; corresponding author) 

 
2.25 

 
2020 

 
Vishanth Weerakkody,  Yogesh  K.  Dwivedi  (co- 

 
4.5 

 workers)  and   Silva  A.   B.,   “Implementing   e-  

 Government in  Sri  Lanka:  Lessons  from  the  UK”,  

 Information Technology for Development, pp 171-192,  

 Vol. 15 No. 3, 2020, Type 1; Cat I Publication, 
(applicant; corresponding author) 

 

 
2020 

Perera A.S. Fernando G.T., Silva A.B., Smith R., 
Wijerathna W.K., and Walpola A. J, “e-Government 

 
1.0 

 initiatives in Sri Lanka”, Information Technology for  

 Development, pp 280-288, Vol. 15 No. 3, 2020, Type 1; 
Cat II Publication, (applicant; not corresponding 
author) 

 

 
2019* 

 
Silva A. B. “Unexplored directions for the IT industry 

 
2.0 

 in Sri Lank”, pp 57-61, 27th     National  Information  

 Technology Conference, 9th    – 10th September 2019,  

 Colombo, Type 3 Publication, (applicant; sole author)  

 
2019* 

Hettige, B. and Silva A. B. “Web- based English- 
Sinhala translator in action”, International Conference 

 
0.75 

 on Information and Automation for Sustainability, 
December 12-14, 2019. Type 4 Publication, (applicant; 
corresponding author) 

 

2018* Silva A. B., “Ontology Driven e-Learning”, The Journal 3.0 
 of Three Dimensional Images, pp 95-100, Vol. 23 No. 1, 

2018, Type 2 Publication, (applicant; sole author) 
 

 

* Not counted for the award received in 2020 or 2019 
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Annexure 4A 
 

 

Total Marks Claimed : 

 

1(2.25 + 4.5 +1.0) + 0.75(2.0 +0.75) +0.5(3.0) = 1(7.75) + 0.75(2.75) +0.5(3.0) = 11.3125 

 
 
 
 

Date………………… Signature of the applicant …….………………. 
 
 
 
 

For Office use only 

 
1. Recommendation of the Head of the Department: 

  

Signature: …………………………. 
 

Date: ……………. 

2. Recommendation of the Dean of the Faculty: 
 

  

Signature: …………………………. 
 

Date: ……………. 

 
3. Recommendation of the Dean of Research and Development: 

  
Signature: …………………………. 

 
Date: ……………. 

4. Recommendation of the Chairman, Research Grant Committee 

  

Signature: …………………………. 
 

Date: ……………. 

5. Approval of the Vice-Chancellor: 
 

  
Signature: …………………………. 

 
Date: ……………. 
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Annexure 4B 
 

GUIDELINES FOR KDU RESEARCH EXCELLENCE AWARD 
 

General Sir John Kotelawala Defence University has introduced the Research Excellence Award 

to recognize the academic staff and the students of KDU who have excelled in research. The 

objective of the attempt is to promote and encourage academia and the students to engage in high 

quality research thereby to strengthen the research profile of KDU to improve its visibility in global 

arena. 

 

1. Nature of the Award 
 
 

i. Research Excellence Award for a particular year will be presented by considering research 

publications/ patents by an applicant in three consecutive years. 

ii. The applications for this research excellence award will be called for annually. 

iii. The award includes a certificate, pin, and a cash prize of Rs. 100,000/= for Academic Staff 

Members and Rs. 50,000/= for students of KDU 

 

2. Requirements for the Award 
 

i. All research publications or patents submitted for the award must have been published under 

the name of KDU. 

ii. An applicant securing a minimum total of 12 marks (Academic category) and 6 marks 

(student‘s category) is qualified for an award according to the marking scheme given in 

Section 3. 

iii. Total marks for an award is computed by considering weightage 100% for the year under 

consideration, 75% for the previous year, and 50% for the year before, provided that the 

publications had not been counted for the award in previous years. 

iv. An applicant should earn at least 60% of the minimum requirements from the publication/ 

patents in the current year. 

v. For academic members, maximum marks that can be scored for conference publications is 

6. There is no limit for journal publications and patents. 

vi. Only duly completed applications will be evaluated. The evaluation panel would not accept 

responsibility for searching for evidence on behalf of the applicant using web links provided 

or otherwise. 

vii. Any attempt to provide incorrect or misleading information will lead to the rejection of an 

application, and the applicant will be debarred from applying for the Research Excellence 

Award for two years. 
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Annexure 4B 
 

 

3. Marking Scheme 

Student Category 
 

 
Type of Publication/Patent 

Sole 

Author 

(100%) 

Co-Authored with 

Academic 

Supervisors 
(50%) 

Co- students 

(80%) 

1. A peer reviewed Publication in 
accepted indexed journal 
(Type 1) * 

6.0 3.0 5.0 

2. Other peer reviewed publications 
(Type 2) **

 
3.0 1.5 2.4 

3. A publication in conference/ 
annual sessions, where full paper 
is refereed and published (Type 3) 

 

2.0 
 

1.0 
 

1.6 

4. A Publication in conference/ 

annual sessions, where abstract is 
refereed and published (Type 4) 

 

1.0 
 

0.5 
 

0.8 

5. A Patent (Type 5) 4.0 2.0 3.2 

6. An invention/innovation (Type 6) 3.0 1.5 2.4 

 

Academic Staff Category 
 

 Type of Publication/Patent 
Sole 

Author 

(100%) 

Shared author 

Corresponding/Fir 

st author 

(75%) 

Any other 

author (25%) 

1. A peer reviewed publication in a 
recognized indexed journal 
(Type 1) * 

6.0 4.5 1.5 

2. Other peer reviewed publications 
(Type 2) **

 
3.0 2.25 0.75 

3. A publication in conference/ 
annual sessions, where full paper 
is refereed and published (Type 3) 

 

2.0 
 

1.5 
 

0.5 

4. A Publication in conference/ 
annual sessions, where abstract is 
refereed and published (Type 4) 

 

1.0 
 

0.75 
 

0.25 

5. A Patent (Type 5) 4.0 3 

*Marks will be awarded based on the recognition of the journal. Category I journals (KDU publication policy) 

will receive full marks (sole author,6 marks), while category II journals will receive 2/3
rd

. (sole author, 4 

marks). 

** Category III journals (KDU Publication Policy) 
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4. Submission of the Application 
 

i. Together with the application, the applicant should submit following documentary 

evidence as relevant. A sample application is given in Annex A. 

(a) A copy of the published full papers; 

(b) A copy of the Cover/Title of the Conference Proceeding/ Abstract book 

(c) The Content Pages showing the paper/abstract. 

(d) A copy of the patent 

(e) For Type 6 (under student category), a 2–3-page report describing the significance of 

the invention, certified by the academic supervisor (if any) and the Dean of thefaculty. 

(f) For the Type 1 and type 2 publications, documentary evidence for the journal 

category (according to the KDU publication policy). 

(g) For Type 1 publications, documentary evidence for the Journal impact factor 

(based on Thompson Reuters) and Journal Quartile (Q1/Q2/Q3/Q4). 

 

 
5. Evaluation of the Applications 

 

i. Applications should be submitted to Chairman Research Grant Committee through the 

Head of the relevant Department, Dean of the Faculty and Dean Research and 

Development. 

ii. Submitted applications shall be evaluated by the University Research Grant Committee. 

iii. The quality of the publications will be assessed, based on the recognition of the indexing 

services of the relevant journal, according to the KDU Publication policy, journal impact 

factor etc., when evaluating the points claimed. No publication in fake journal will be 

considered for awarding marks (included in the Beall‘s list of predatory articles) 

iv. When selecting the best three applicants, the journal ranking of the publications (Eg: 

Journal Impact Factor, Journal Quartile) will be considered. 

v. The recommendation of the panel will be submitted to the Vice-Chancellor for approval. 
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5. Research Data base 
 
 

5.1 Introduction 

 
The ODRD maintains a data base of research output of the KDU academic staff members. Such 

databases are vital in providing information when compiling the annual report, and for annual 

surveys conducted by various organizations, such as the University Grants Commission, National 

Science Foundation, as well when submitting details for university ranking systems. 

 

To facilitate the sustainable maintenance of this database, the annual increment of the academic 

staff members are linked with providing information to update the research data base for each 

academic staff member. 

 

 
5.2 Submitting information for updating the Research Database 

 
The necessary information for updating research database should be provided using the given 

template (Annexure 5A). This template is available on the website of the ODRD 

(https://kdu.ac.lk/research-and-development/). 

 

When submitting the completed increment forms, the applicant should attach a copy of the 

completed information sheet for updating the research database, prepared according to the given 

template, to the increment forms, and certify that a softcopy has been emailed to 

deanrad@kdu.ac.lk, by signing the relevant supplementary form sent along with the increment 

form. This supplementary form will be forwarded to the ODRD for verification, before 

submitting the increment forms to the registrar office. 

 

 
5.3 Confirming the submission 

 
The ODRD will check the receipt of the above information sheet for updating the research 

database (the soft copy), and will sign the above supplementary form to confirm the submission 

of the information for updating the research database. The signed supplementary form will then 

be forwarded to Registrar‘s office by the ORD. 
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5.4 Updating the Research Database 

 
The ODRD will update the research database with the information provided by the academic 

staff members, along with their increment forms. 
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Annexure 5A 
 

 

General Sir John Kotelawala Defence University 

Details for Research Data Base 

 
 

ONGOING RESEARCH PROJECTS 
 

 
 

No. 

Investigator/Collaborator 

(Underline the PI) 

 
 

Faculty 

 
 

 
Founding Source 

Number of Students under the 

project 

 
Investigators from KDU 

Investigators 

/Collaborators from 

other Institute 

 
PhD 

 
MPhil 

 
Msc 

Under- 

graduate 

         

         

         

 

PUBLICATIONS 
 

 

 
 

No. 

 
 

Title 

 
 

Author/s 

 
 

Faculty 

 
 

Year 

 

Journal Type 

 

Origin 

Conference 

Presentatio 
n 

Index 
Non 

Index 
Local Foreign 

Full 

Paper 

Abst 

ract 
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GRANTS 
 

 
 

No. 

 
 

Title 

 
 

Amount 

 
 

Duration 

 
 

Recipient/s 

 
 

Faculty 

 

Origin 
 
 

Year 

Local Foreign 

        

        

        

 
 
PATENTS 

 
 

 
 

No. 

 
 

Title 

 
 

Owner/s 

 
 

Year 

 
 

Faculty 

 

Origin 

Local Foreign 

       

       

       

 
AWARDS 

 
 

 

 
No. 

 

Category 
 

 
Year 

 

 
Faculty 

 
 

Title of the Award 

 
 
 

Recipient/s 
Best 

Paper 

Best 

Research 
Project 
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BOOKS/BOOK CHAPTERS 
 
 

 
 

No. 

 
 

Title 

 
 

Faculty 

 
 

Year 

 
 

Autho

r/s 

 

Category 

 

Published By 

Text 

Book 

Chapter  
Author Publisher 
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