
Certificate in Teaching for University Instructors Programme 2021/2022
Staff Development Centre, Kotelawala Defence University, Kadawala Estate, Ratmalana Phone and Fax 0112623028 e-mail – sdc@kdu.ac.lk

Application Form for CTUI Registration


for official use

	Application No
	
	
	
	
	
	
	
	
	
	
	Date Received
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	Reviewed By
	
	
	
	
	
	
	
	
	
	
	Selection Date
	
	
	/
	
	
	/
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Decision
	
	
	
	
	
	
	
	
	
	
	Date Informed
	
	
	/
	
	
	/
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


1.
Name


Name in Full (Underline

last/surname)

Name with initials


2. Contact Details (Please note correspondence will be to your university address, and not to a private address)


Address

Telephone numbers

Fax number

Email address


3.
Personal Details


Date of Birth

NIC number

Sex

Married/Unmarried


4.
Academic qualifications


Degree

Class

Year awarded

University


5.
Occupation

	University:
	
	

	Department:
	
	

	Present designation:
	
	

	
	To
	From

	1st appointment
	
	

	designation:
	
	

	1st appointment date
	
	


1

5.
Duties and Responsibilities in University

	
	Degree
	Course
	
	Year taught (X)
	
	# of hours/
	# of students/

	
	
	Unit
	
	
	
	
	year
	course

	
	
	
	1
	2
	3
	4
	
	

	Lectures
	
	
	
	
	
	
	
	

	Practical’s
	
	
	
	
	
	
	
	

	Tutorials
	
	
	
	
	
	
	
	

	Examination
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	


I understand that:

A. The course is run on weekdays (1 day per week at Kotelawala Defence University), and is conducted in English. To pass the course, my Portfolio has to be submitted and course must to be completed within one year of the first course workshop.
B. I should have a minimum of 80% attendance to qualify for the award of the Certificate.
C. I must devote at least 5 hrs/week on my own over the course duration for self-study.
D. I must devote more time for self-study in the last 5 months of the course, when my Portfolio is being prepared and finalized.
E. I shall be involved in some teaching, student assessment and basic university administrative work during the course duration which will form the basis of my course practical work.

I have completed the application by myself.

I am / am not* a permanent staff member
(* strike off inappropriate word/s)

	
	Date
	
	Signature of the Applicant
	

	6.
	Observations/ Recommendation of the Head
	

	
	
	
	
	
	

	
	Name & address of the Head
	
	Signature
	
	Date

	
	
	
	
	

	7.
	Observations/ Recommendation of the Dean
	

	
	
	
	
	
	

	
	Name & address of the Dean
	
	Signature
	
	Date

	
	
	
	
	

	8.
	Observations/ Recommendation of the Vice Chancellor
	

	
	
	
	
	
	

	
	Name & address of the Vice
	
	Signature
	
	Date

	
	Chancellor
	
	
	
	

	
	
	
	
	
	


2

