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Dedicated to our Parents and Teachers




Basics on Planning

When planning a presentation, it’s useful to start with
a wide focus and then drill down to specific details that
define your purpose and objectives.

Effective presentation techniques
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Purpose

Purpose of a presentation:




Planning your presentation

Do it in a paper first then comes to the software

Planning a presentation

Da it on a hard poper
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Content

Content

Planning a ntation
presentation

presentation




Planning

Planning

* Prepare
= Practice

» Rehearse

1) Preparation

Preparation

= What is the Goal
* The Audience

* Remember the Cultural Aspects

* Clarity of Message

* Duration




2) Practise

Practice

* Review Information
* How to start

* The Flow and
Structure

= How to End

« Time the Presentation

3) Reherarse

Rehearse

* Your Attire

* Vocal Variety

+ Eye Contact

* Gestures




Structuring Your Presentation

Major factors

obfjectives
audience
venue
remit

Main factors to be considered before your presenation as
listed above.

Objectives

= What is the best design of the presentation to meet your objectives




Structuring Your Presentation

Structure of a presentation

Tell them what you plan to tell them (introduction)
Tell them (body)
Tell them what you told them (conclusion)

Structure

Structuring Your Presentation

1. Introduction

2. Body

3. Conclusion




1) Beginning

CQutline the content in point form

Should be simple and attractive

Introduction

Introduction

Focuses the attention of your audience

Orients your audience to the topic

Presents the idea

Previews the content of the speech




1) Middle

Middle{body):

= Logically explains sach point in sequence
= Should keep the audience active

Pitch it correctly

Body

Body

+ Organized around a limited number of main ideas

+ Transitioning - express the relationship

* and signposting - structural segments




3)End

End:
» Should summaries the presentation and Give a conclusion
Should have & strong dlosing
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Conclusion

Conclusion

« Summarizes your main points

« Leave your audience with something to think




Important points

Important points

First slide about yourself and the title
Second slide is agenda
Questions slide at one before the last

Last slide Summary and closure




Designing slides

Designing slides

fJ;J

This section covers how to design a proper presentation

Feel difference

Make People Feel Something

Colors

Image

Videos

Music

Fext




1) Slide Structure

Slide Structure

Select the correct size for the presentation

Ratio




Template

Templates
* De 3

fown

nd consistent templates

Simple template is the best one

2) Number of slides

Use 1-2 sli er minute

This is a rule of thumb , ¢ according to the abjective




3) Wording

Avoid Wordiness

® Use key words and phrases only

X

Maximum 36 words for a slide

4) One message

Show one point at a time

1




5) Proof read

’ proofread visuals and numbe:

Use a spell checker

6) Fonts




Body 28 and Titles 36

Rule of thumb for font sizing:

Minimum font size should be atleast 18pt,

Topics — 25/28
Main Titles -36

6X6 Theory is the best and 3 bullets for slide

Font styles

Font styles
Use simple, consistent and clear fonts

A




Font styles - Dont use Times

Font styles

Times new roman — Rigid
Comic sans-Not serious
Impact —Not Clear

Avoid fancy fonts

Arial or Calibri 1s the best

Font styles
Calibri— G




7) Colors

Dont use Red color

Use flat colors

Colours

Colours

= Use simple color combinations

* Use flat colors




Color contrast is important

Colours
nts from background color

font colors and background colors

Eye sooting colors are the best

Look at the spectrum

3
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Colors
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Select according




8) Images

Images and Graphs

Play with the images to get the best image

Create your own one




Take a big images

Show actions

Imagery

Show actions




9) Graphs

Graphs:

Use graphs rather than just tables and words

Use graphs insted of words

Info graphics:

Infermation graphics hies

data or know




Use info graphics

Use info graphics:

More on graphics

Use info graphics:




10) Animations

Better avoid animations




11) Videos

Videos
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Get an appropriate one

Videos




Less than 2 minutes

Videos

Less than 150s

12) Music

Music

Before start

Select

According to the place




Basics on Graphic Design
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BASICS OF GRAPHIC DESIGN .

Introduction

White Space was well utilized and optimum use of the
given space in the following presentation

GRAPHIC DESIGN | Introduction
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Definition :

Design process:

Define the task

Concept Development

Design development

The art or profession of visual communication that
combines images and words to convey information to an
audience

G — Introduction

PARAIC

O'DONNELL




Elements of graphic design
1) Line

SRAPHIC DESIGN ; Elements of graphic design

Line

A point moving in spoce

SRAPHIC DESIGN : Elements of a graphic design




GN Elememsofgmphic desigl’l

4) Texture

: Elements of graphic design

Texture

¢ borh simulate




5) Color

Dont use the red color

GM - Elements of graphic design

Colour

An element of art madeup of three propertios: hue, value, andin

6) Space

Keep white spacing to make a balance

21 - Elements of graphic design

Space

An area That an ariist provides for o paricular purpose




How to select positive and negative
space

2N - Elements of graphic




Techniques of Graphical Composition

WPHIC DESIGN ;@ Introduction

Definition :

Organization of the elements of graphic according to the
principles of art.




1) Focal points

RAPHIC DESIGN : Techniques of Composition

Focal points

Areas that capture and hold the ‘s attention.

©,

Target the focal point in the presentation, think differently
whether the lips or burning lips.

1APHIC DESIGN : Technigues of Composition

PLAYBOY

ENTERTAINMENT FOR MEN ctreb

THE INDULGENCE ISSUE




2) Rule of third

\PHIC DESIGN : Technigues of Composition

Rule of thirds

Images are the best place to locate is 3rd row 1st colum

GRAPHIC DESIGN : Technigues of Composition




3) Rule of odds

5IGN : Technigues of Composition

Ru_le of pdds

wer of

Always follow the rule of odds, one or three will be the
best

5IGN : Techniques of Composition

PUBLIC ENEMY

FIGHT THE POWER
1989

" "MOST OF MY HEROES
DONT APPEAR ON NO STAMBS®




4) Figure ground theory

HIC DESIGN : Technigues of Composition

Figure ground theory

Ny to see and separate o Jfram their surrounding b

Take the audience out of the track on and off

HIC DESIGN : Technigues of Composition




5) Symmetry

RAPHIC DESIGN : Technigues of Composition

Design it according to the symmetrical line

RAPHIC DESIGN : Technigues of Composition




6) Gravity

" = GRAPHICAL COMPOSITION

GRAVITY

Expect things to move downward

Show the gravit of the design

BASICS OF GRAPHIC DESIGN - GRAPHICAL COMPOSITION

GRAVITY
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7) Proximity

PROXIMITY

Close arrangement of elemants to create a group association between those objects

Similar stuff keep it in a close proximity

] PHI N« GRAPHICAL COMPOSTION

PROXIMIT




Look at the image and the qualty of proximity

FHIC DESIGN - GRAPHICAL COMPOSITION

PROXIMITY

W - GRAPHICAL COMPOSITION

REPETITION AND SIMILARITY
When objects looks similar
to one another, viewers en see the individual
elaments as part of a pattern or group which is visually interesting

1))




Beauty of the repetition in replication

THIC DESIGN - GRAPHICAL COMPOSITION

REPETITION

Beauty of the repetition in a series of images

HIC DESIGN - GRAPHICAL COMPOSITION

THE
REPETITION TELEPORTATION

SIMJTFADRITY Ac CI )E ‘“I




9) Continuation

RAPHIC DESIGN - GRAPHICAL COMPOSITION

CONTINUATION
Continuation is the principle through which the eye is drawn
along a path, line or curve, preferring
1o see a single continuous figure than separate lines

Eye and the brain looks at the continuation

B RAPHIC DESIGN - GRAPHICAL COMPOSITION

ey =
SPACE




10) Closure

M : Technigues of Composition

Closure

fles hnigue that uses the human &)

Always get a closed images or full images

M : Technigues of Composition




11) Color

SIGN — COMPOSITION OF COLOURS

COMPOSITION OF COLOURS

A

Thee main types of color combinations

DESIGN — COMPOSITION OF COLOURS

COLOR WHEELS




Basic techniques of color combinations

COMPOSITION OF COLOURS

Basic techniques

Monachroma
Analogou

Monochromatic colors

MONOCHRCMATIC COLORS
nly one color with different saturations and values




Analogous colors

— COMPOSITION OF COLOURS

COLORS
djacent an whee|

Complimentary colors

— COMPOSITION OF COLOURS

COMPLIME RY COLORS
QOpposing colors on wheel




Split Complimentary colors

COMPOSITION OF COLOURS

SPUT COMPLIMENTARY COLORS
ded version of complementary colors

Tetratic colors

COMPOSITION OF COLOURS

TETRATIC (DOUBLE COMPLIMENTARY) COLORS
E! ded version of complementary colors




Types of presenation

Basic Story Arc

Climax and Nancy




Perfect Pitch

Follow 1-3-5-7 Rule

18—

Pitch Rule




One message for one presentation

1-

Thing audience
Should remember

Three bullets for one slide

maximum

3

Bullets per slide




Arial font size is 30 pt

3

30 px font size

For five minutes seven slides

5

5 minutes or less




Seven slides for five minutes

7 slides

Practice 1-3-5-7 Rule

18—

Practice it !




Great presenters make speaking in front of a crowd
look effortless and enjoyable. They have confidence
and charisma, and they know how to engage people’s
hearts and minds. As a result, they deliver compelling
presentations that motivate others to take action, and
leave audiences wanting more.

Unfortunately younger generation put less effort on
preparation of slides in a proper manner. This book will

be an eye opening for them.

Cheers and Enjoy using it

Kasun Gayantha and Faiz Marikar

9-7386249-573208




